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Introduction to this document

This guide is to help users navigate the online platform for taking part in the Workforce Disclosure Initiative. If you 

are experiencing any other issues when using the platform, please get in touch at contact@nossadata.com.

For more information on what to include in your answers, please contact the WDI team at wdi@shareaction.org or 

have a look at the criteria outlined for each answer in the Guidance document.
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Setting up your account

First, you need to fill out our onboarding form to set up your account.

In this form, you will need to tell us whether you took part in the WDI last year or whether you are new.
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Setting up your account

Once you have completed your application for onboarding, Nossa Data will email you to confirm your onboarding. You will receive this email from 

julianne@nossadata.com

Please respond to our email with:

1. The email addresses of your colleagues who will 

also be working on your WDI response. Please 

state who the lead contact will be for your 

organisation. This person will initially be auto-

assigned all the questions but can assign 

questions to up to 4 other colleagues. The lead 

contact will be the WDI and Nossa Data’s main 

point of contact.

2. The calendar date of the reporting period you will 

be disclosing information on.

3. 2-3 slots that would work for you for an 

onboarding call to run through the platform’s

functionalities with the Nossa Data team. 6
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Activating your account

The link in the email will take you to this page to set up your account and input your email and password.
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Activating your account

If you are a colleague who has been assigned questions, you will receive an email from support@nossadata.com :

Click on this link to set 

up your log in
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Using the online reporting platform

Once you log in, you will be taken to your company’s dashboard.
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This button takes 

you to your WDI 

survey overview 

page

This button takes you 

the survey Guidance

Takes you to your WDI 

survey overview page

This button takes 

you to this guide

Navigation 

panel to 

explore our 

other 

features

Quick view of 

recent activity

Popup chat if 

you have a 

questionProgress bar to 

track your progress



Setting up your response

The first time you click on ‘Start my WDI response’ you will be taken to this page to set up your response.
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Please fill in the 

starred sections.



My WDI Response page

Once you have set up your response, the button ‘Start my WDI Response’ will change to ‘Continue my WDI response’.

You will be taken to the overview of the survey.
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Sections of the 

WDI survey

Click on 

these arrows 

to access 

questions

Status of completion 

for each section

This button will 

be greyed out 

until you have 

finished your 

response



The topic pages
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Click on the arrow to get into the section questions.

Question 

number

Click on ‘Edit’ 

to answer the 

question

Click on the drop down to 

edit the assignee

Question 

section

Question 

topic

Brief explanation as to why this is 

important and link to WDI’s 

Guidance

Question 

section

https://shareaction.org/wp-content/uploads/2021/06/2021-WDI-survey-guidance.pdf
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The survey questions

Click on the question that you want to answer and you will be taken to this page with the full question, guidance on how to answer, and which 

frameworks that this particular question is aligned with.
Refers to question tier – WDI categorised questions 

according to how complex the questions are.

How many 

Disclosure Points 

are available for 

answering this 

question
Toggle for if you want to 

make this answer 

available to signatories 

only.

If the toggle is greyed 

out, then the answer is 

mandatorily public

Input your 

answer here

Remember to ‘Mark 

as complete’ to 

update the 

progress bar on the 

Overview page

Dropdown list of 

frameworks to 

which the 

question is 

aligned

What details you 

should try and 

include in your 

answer


